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COM Learning Center — North County
200 Parker Court at FM 518

League City, Texas

MPUS OFFICES

MAIN CAMPUS

1. Student Center (SC)

1st Floor
Student Government
Student Clubs and Organizations
Bookstore
Cafeteria
Student Lounge

2nd Floor:
Dual Credit Department
Human Resources / EEO Office
Recruitment
Student Success and Conduct
TRiO Offices

Student Support Services
Upward Bound

2. Administration/Enrollment Center (ADM)
President’s Office
VP - Instruction
VP - Student Services
VP - College and Financial Services
Admissions/Registrar
Advising Center
Counseling Center
Services for Students with Disabilities
Career Services
Transfer Center
Testing Center
Business Office/Cashiers
Campus Switchboard
Student Financial Services
Welcome Center
Student Help Center

3. Fine Arts Building (FAB)
Art Gallery
COM Community Theatre
Fine Arts Auditorium
Fine Arts Offices/Classrooms

4. Physical Education Complex (GYM)
Gym, Exercise Rooms and Pool
Sauna
PE and Recreation Offices
Classrooms
Wellness Center

5. Technical/Vocational Building (TVB)
Nursing Department Offices
Collegiate High School Offices
Child Development and Labs
Innovations Computer Lab
Computer Services Offices
Continuing Education Offices
Business and Computer Technologies/

Classrooms

La Marque, Texas

COM Learning Center — Allied Health Center

200 Parker Court at FM 518

League City, Texas

Instructional Assessment Lab
Process Technology/Labs
Math Classrooms
Math Tutoring Lab
Speaking, Reading and Writing Center
Institutional Research and Effectiveness
Information Technology Services Offices
Switchboard
6. Industrial Education Building (AUD)
Machinist Lab
Mechanical Maintenance Lab
Classrooms
7. Welding Building (WLD)
8. Learning Resources Center (LRC)
1st Floor:
Library and Media Services
Library Computer Lab
Main Auditorium
Mezzanine:
Study Rooms/Lounge
Professional Development Academy
3rd Floor:
Suite A: Social/Beh. Sciences Offices
Suite B: Humanities Offices
Suite C: Adult EJ/GED/ESL Offices
Academic Success Offices/Lab
Classrooms
9. Science/Math Building (SCI)
Science and Math Offices
Greenhouse
Science Classrooms and Labs
10. Central Plant
11. College Services (Maintenance)
12. Firing Range
13. Baseball Field
14. Tennis Courts
15. Track
16. Campus Police
17. Racquetball Courts
18. Public Service Careers Bldg. (PSC)
EMS
Police Academy
Fire Academy
Pharmacy Tech
PSC Offices
Criminal Justice
Classrooms/Labs
19. Offices located at Appomattox Square:
Appomattox Meeting Room
Marketing and Communications
VP-Institutional Advancement
COM Foundation

(=1

Gulf Coast Safety Institute
320 S. Delaney Road
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A MESSAGE FROM THE PRESIDENT

1 Greetings!

Welcome to College of the Mainland. As you explore this publication,
you will discover more about how our outstanding faculty and dedi-
cated support staft can help you design an academic roadmap to your
future success.

Our career-related training prepares you for 21st-century jobs and
allows you to immediately enter the workforce with an in-demand cre-
dential in business, health care or process technology. For those whose
educational plans include a bachelor’s degree, COM’s Associate of Arts
lays the solid academic foundation essential for success in transferring
to a university. Our affordable, high-quality higher education options
include day, evening and Internet classes.

We are committed to academic excellence and offer all of our stu-
dents—whether new high school graduates or those returning to school
after an absence—a wide range of academic support from advising to
free tutoring to computer labs and technical support. Developmental
classes prepare students for college-level courses in math, English or
reading, and we offer both classroom and self-paced options to help you
quickly reach your goals.

College of the Mainland is the best place to begin your journey to a brighter future as you prepare to enter the workforce,
change careers or update your credentials. Let us be your launching pad for success.

Sincerely, =
“/ f |
N
In'/f'!.r{ ? H,-fa;,;r"Y {/ €~—~_~A— -

Beth Lewis, Ed.D.
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ACADEMIC CALENDAR 2015 - 2016

FALL 2015

August 11

August 12
August 14

August 15
August 17

August 22
August 24
August 29

September 7
September 9
September 9

October 7

November 1
November 10

November 23
Nov. 26-29
November 30

December 11
December 12

December 14

Dec. 19-Jan. 3

Fee Payment Deadline for Fall 2015

*FEE PAYMENT DUE AT THE TIME OF
REGISTRATION AFTER THIS DATE
Application Deadline for Fall 2015
16-Week Session and 1st 8-Week Session
Last day of Monday-Friday

Summer 11 2015 Classes

Last day of Saturday Summer Il 2015 Classes
Summer 11 2015 Grades due in Admissions
by noon

Last Day to Register for Fall 2015

Fall 2015 Monday-Friday Classes Begin
Fall 2015 Saturday Classes Begin

College Closed, Labor Day Holiday

Census Date for Fall 2015 16-Week Classes
Application Deadline for

Fall 2015 12-Week Session

Application Deadline for Fall 2015
2nd 8-Week Session

Priority Deadline for Spring 2016 FAFSA
Spring 2016 Campus and

Online Registration Begins

*ALL ADMISSIONS REQUIREMENTS MUST
BE COMPLETED 4 BUSINESS DAYS BEFORE
REGISTERING.

"W" Day for Fall 2015 16-Week Classes
College Closed, Thanksgiving Holidays
Classes Resume

Last Day of Monday-Friday Classes, Fall 2015
Last Day of Saturday Classes, Fall 2015

All Fall 2015 Grades Due in Admissions

by noon

College Closed, Winter Holidays

FALL 2015 1ST 8-WEEK SESSION

August 22

August 24
August 31

October 7
October 16

Last Day to Register for Fall 2015

1st 8-Week Session

Classes Begin 1st 8-Week Session

Census Date for Fall 2015 1st 8-Week Session

“W" Day for Fall 2015 1st 8-Week Session
Last Class Day 1st 8-Week Session

FALL 2015 2ND 8-WEEK SESSION

October 16

October 19
October 26

December 3
December 11

Last Day to Register for Fall 2015

2nd 8-Week Session

Classes Begin 2nd 8-Week Session

Census Date for Fall 2015 2nd 8-Week Session

“W" Day for Fall 2015 2nd 8-Week Session
Last Class Day 2nd 8-Week Session

FALL 2015 12-WEEK SESSION

September 18
September 21
October 1

November 30

December 11

Last Day to Register for Fall 2015

12-Week Session

Classes Begin 12-Week Session

Census Date for Fall 2015 12-Week Session
“W" Day for Fall 2015 12-Week Session

Last Class Day 12-Week Session

WINTER 2015 MINI SESSION

December 11

December 14
December 15
December 30

January 1
January 4

Last Day to Register for

Winter 2015 Mini Session

Winter 2015 Mini Session Classes Begin
Census Date for Winter 2015 Mini Session
“W" Day for Winter 2015 Mini Session

Last Day of Class for Winter 2015 Mini Session
Grades Due in Admissions by 5 p.m.
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SPRING 2016

January 4

January 6
January 8
January 16
January 18

January 19
January 23

February 3
February 3
March 2
March 14-20
March 21
March 25-27

April 1
April 5

April 25

May 1
May 7
May 13
May 13
May 14
May 16

May 24

May 25

May 30

ACADEMIC CALENDAR 2015 - 2016

SPRING 2016 1ST 8-WEEK SESSION

College Reopens,

Campus Registration Resumes
Application Deadline for Spring 2016
16-Week Session

FEE PAYMENT DEADLINE FOR SPRING 2016
*FEE PAYMENT DUE AT TIME OF
REGISTRATION AFTER THIS DATE

Last Day to Register for Spring 2016
College Closed,

Martin Luther King Day Observed

Spring 2016 Monday-Friday Classes Begin
Spring 2016 Saturday Classes Begin

Application Deadline for Spring 2016
12-Week Session
Census Date for Spring 2016 16-Week Classes

Application Deadline for

Spring 2nd 8-Week Session

College Closed, Spring Break

Classes Resume

College Closed, Spring Holiday

Deadline to Submit Graduation Application
Summer 2016 Campus and

Online Registration Begin

*ALL ADMISSIONS REQUIREMENTS MUST
BE COMPLETED 4 BUSINESS DAYS BEFORE
REGISTERING.

"W" Day for Spring 2016 16-Week Classes

Priority Deadline for Summer 2016 FAFSA

Last Day of Saturday Classes, Spring 2016

Last Day of Monday-Friday Classes, Spring 2016
Graduate Grades Due by 2 p.m.
Commencement Ceremony

All Spring 2016 Grades Due in Admissions

by noon

FEE PAYMENT DEADLINE FOR SUMMER 12016
5-, 8- AND 10-WEEK SESSIONS

*FEE PAYMENT DUE AT TIME OF
REGISTRATION AFTER THIS DATE.

Application Deadline for Summer 12016, 5-, 8-,
10-Week Sessions

College Closed, Memorial Day Holiday

January 16

January 19
January 26

March 2
March 11

Last Day to Register for

Spring 2016 1st 8-Week Session
Classes Begin 1st 8-Week Session
Census Date for 1st 8-Week Session

“W" Day for Spring 2016 1st 8-Week Session
Last Class Day 1st 8-Week Session

SPRING 2016 2ND 8-WEEK SESSION

March 11

Last Day to Register for

Spring 2016 2nd 8-Week Session
Classes Begin 2nd 8-Week Session
Census Date 2nd 8-Week Session

“W" Day for Spring 2016 2nd 8-Week Session
Last Class Day 2nd 8-Week Session

SPRING 2016 12-WEEK SESSION

February 12

February 15
February 25

April 28

May 13

Last Day to Register for

Spring 2016 12-Week Session
Classes Begin 12-Week Session
Census Date 12-Week Session

“W" Day 12-Week Session

Last Class Day 12-Week Session

SPRING 2016 MINI SESSION

Last Day to Register for

Spring 2016 Mini Session

Spring 2016 Mini Session Classes Begin
Census Date for Spring 2016 Mini Session

“W" Day for Spring 2016 Mini Session
Last Day of Class for Spring 2016 Mini Session
Grades Due in Admissions by 5 p.m.
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ACADEMIC CALENDAR 2015 - 2016

June 1
June 3

June 6
June 9

June 11
June 13

June 14

June 14

June 28

June 29
July 1
July 4
July 8
July 9
July 11
July 20
July 29
August 1

August 12

August 15

Priority Deadline for Fall 2016 FAFSA

Last Day to Register for Summer | 2016, 5-. 8-,
10-Week Sessions

Summer | 2016 Monday-Friday Classes Begin
Census Date for

Summer | 2016 5-Week Session

Summer | 2016 Saturday Classes Begin
Census Date for

Summer | 2016 8-Week Session

Fall 2016 Campus and

Online Registration Begins

*ALL ADMISSIONS REQUIREMENTS MUST
BE COMPLETED 4 BUSINESS DAYS BEFORE
REGISTERING.

Census Date for

Summer 1 2016 10-Week Session

FEE PAYMENT DEADLINE FOR

SUMMER 11 2016

*FEE PAYMENT DUE AT TIME OF
REGISTRATION AFTER THIS DATE
Application Deadline for Summer I1 2016

"W" Day Summer 1 2016 5-Week Session
College Closed, Independence Day

Last Class Day for Summer 1 2016 Mon.-Fri.
5-Week Session Classes

Last Class Day for Summer | 2016 Session
Saturday Classes

Summer | 2016 5-Week Session Grades Due in
Admissions by noon

"W" Day for Summer | 2016 8-Week Session
Last Class Day for Summer 1 2016 8-Week
Session

"W" Day for Summer | 2016 10-Week Session
Last Class Day for

Summer 2016 10-Week Session

Grades Due in the Admissions Office for
Summer 1 2016 8- and 10-Week Sessions by
noon

SUMMER | 2016 8-WEEK SESSIONS

June 3 Last Day to Register for
Summer | 2016 8-Week Session

June 6 Summer | 2016 Monday-Friday Classes Begin
8-Week Session

June 13 Census Date for

Summer | 2016 8-Week Session

July 4 College Closed, Independence Day

July 20 “W" Day for Summer | 2016 8-Week Session
July 29 Last Day of Summer | Classes 8-Week Session
August 15 Grades Due in the Admissions Office for

Summer | 2016 8-Week Session by noon

SUMMER 1 2016 10-WEEK SESSIONS

June 3 Last Day to Register for
Summer 12016 10-Week Session

June 6 Summer | 2016 Monday-Friday Classes Begin
10-Week Session

June 14 Census Date for

Summer 1 2016 10-Week Session

July 4 College Closed, Independence Day

August 1 “W" Day for Summer 1 2016 10-Week Session
August 12 Last Day of Summer | 2016 10-Week Session
August 15 Grades Due in the Admissions Office for

Summer 12016 10-Week Session by noon

July 8 Last Day to Register for Summer I1 2016

July 11 Summer |1 2016 Monday-Friday Classes Begin
July 14 Census Date for Summer 11 2016

July 16 Summer I1 2016 Saturday Classes Begin
August 8 “W" Day for Summer I 2016

August 12 Last Day of
Summer I1 2016 Monday-Friday Classes
August 13 Last Day of Summer Il 2016 Saturday Classes
August 15 Grades Due in the Admissions Office for
Summer 112016 by 12 Noon
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College of the Mainland.

1200 Amburn Road, Texas City, Texas 77591
409-938-1211 e Toll-free: 888-258-8859
Fax: 409-938-1306
www.com.edu

A Union of Dickinson, Hitchcock, La Marque,
Santa Fe, and Texas City school districts

APPROVED AND ACCREDITED BY:

College of the Mainland is accredited by the
Commission on Colleges of the Southern Association
of Colleges and Schools to award associate degrees
and certificates. Contact the Commission on
Colleges at 1866 Southern Lane, Decatur, Georgia
30033-4097 or call 404-679-4500 for questions
about the accreditation of College of the Mainland.
The Commission is to be contacted only if there is
evidence that appears to support the institution’s
significant non-compliance with a requirement or
standard.
American Association of Health-System Pharmacists
Association of Texas Colleges and Universities
Texas Board of Nursing
Commission on Accreditation for Allied Health
Education Programs
Commission on Accreditation for Health Informatics
and Information Management Education
Commission on Accreditation of Programs for
EMS Professionals
National Association for the Education of Young
Children (NAEYC)
Accreditation Commission for Education in
Nursing (ACEN)
Southern Association of Colleges and Schools
Texas Department of State Health Services
Texas Higher Education Coordinating Board
Texas Education Agency
Texas Commission on Fire Protection
Texas Commission on Law Enforcement (TCOLE)
Texas Department of Licensing and Regulations (TDLR)
Texas Real Estate Commission
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MEMBER OF:

American Association of

Colleges and Universities (AACU)

American Association of Collegiate Registrars and

Admissions Officers (AACRAQO)
American Association of Community Colleges (AACC)

Association of Records Managers and
Administrators (ARMA)

Council for Higher Education Accreditation (CHEA)
Hispanic Association of Colleges and Universities (HACU)
Instructional Technology Council (ITC)

National Alliance of College and
University Business Officers (NACUBO)

National Alliance of Concurrent
Enrollment Partnerships (NACEP)

National Association of Student Financial Aid
Administrators (NASFAA)

National Association of Veteran’s Program
Administrators (NAVPA)

Southern Association of College and University
Business Officers (SACUBO)

Southern Association of Community, Junior, and
Technical Colleges (SACJTC)

Texas Association of Music Schools (TAMS)

Texas Association of Collegiate Registrars and
Admissions Officers (TACRAOQO)

Texas Association of Community College
Business Officers (TACCBO)

Texas Association of College
Technical Educators (TACTE)

Texas Association of Collegiate Veteran
Program Officials (TACVPO)

Texas Association of Community Colleges CIO (Chief
Information Officer) (TACC-CIO)

Texas Association of Community Colleges
Telecommunications (TACC-Telecommunications)

Texas Administrators of Community Colleges (TACC)

Texas Association of Continuing Education (TACE)

Texas Association of Student Financial Aid
Administrators (TASFAA)

Texas Community College Association (TCCA)

Texas Community College
Teachers Association (TCCTA)
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NONDISCRIMINATION STATEMENT

College of the Mainland is an affirmative action/equal
opportunity institution and does not discriminate on the
basis of race, color, sex, age, national origin, religion, dis-
ability or veteran status.

College of the Mainland does not discriminate in its
education programs and activities on the basis of sex.
Inquiries concerning application of Title IX of the Educa-
tion Amendments of 1972, as amended, may be referred
to the College’s Title IX Coordinator or the U.S. Depart-
ment of Education’s Office of Civil Rights. The College
District designates the following person to coordinate

its efforts to comply with Title IX of Education Amend-
ments: Michelle Valdes @ mvaldes2@com.edu, 1200
Amburn Rd, Texas City, TX 77591, 409-933-8124.

APPLICABILITY OF CATALOG REGULATIONS

This catalog is for information purposes and does not
constitute a contract. This catalog expires and cannot be
used for graduation after six years.

A student may receive a certificate or degree from
COM in accordance with the requirements stated in
the catalog in effect at the time he/she enters COM

or those catalogs of any subsequent years. The require-
ments must be completed within five years of the begin-
ning date of the catalog selected. A minimum of three
semester hours must be completed during the academic
year the selected catalog was in effect except in cases of
reverse transfer used to complete a degree or certificate.
(See page 20) Degree and certificate requirements must
be from one catalog, which begins in the fall semester
and runs through the end of summer school of the next
calendar year. All regulations and conditions other than
those stated above are subject to change. These changes
may supersede catalog regulations. The electronic ver-
sion of the catalog found on the College of the Main-
land website is the official catalog. Please refer to the
catalog on the COM website for changes/updates.
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STATEMENT OF VISION AND PURPOSE

Mission

College of the Mainland is a learning-centered, com-
prehensive community college dedicated to student
success and the intellectual and economic enrichment
of the diverse communities we serve.

Vision

College of the Mainland will be a valued and vital
community partner by enriching our community and
preparing our students to thrive in a diverse, dynamic
and global environment.

Values
e Student Success and Academic Excellence
e Continuous Improvement and Accountability
e Mutual Respect and Civility
e Diversity and Inclusiveness
e Innovation and Adaptability
e Campus and Community Collaboration

2014-2017 INSTITUTIONAL GOALS

1. College of the Mainland will develop processes and
procedures to ensure that students have a success-
ful start to their college experience.

2. College of the Mainland will eliminate obstacles
from the student’s pathway as they proceed on
their academic journey.

3. College of the Mainland will enhance student
engagement, keeping the students interested in
staying on course.

4. College of the Mainland will provide high-quality
instruction and instructional support services.

5. College of the Mainland will provide services/
processes that enhance the integrity/safety /quality
of the institution (including physical facilities) and
that enhance the quality of the faculty and staff.

6. College of the Mainland will provide services/pro-

cesses that connect the College to the community
in a mutually growth-enhancing cycle.
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HISTORY

College of the Mainland was a beckoning vision in
the minds of community leaders as far back as the
early 1960s. The first concrete step was taken in
October 1966 when the College of the Mainland
Junior College District was formed. The area of the
College District encompasses 237 square miles and its
boundaries are coterminous with the five independent
school districts of Dickinson, Hitchcock, La Marque,
Santa Fe and Texas City.

The second step toward realization of the “impossible
dream” was taken on December 10, 1966 when the
voters of the College District approved a bond issue
of $2,850,000 and supporting taxes for debt service
and operation. In quick succession, the Board of
Trustees selected a president, hired faculty members
and staff, located temporary facilities and College of
the Mainland came into existence. The first class of
414 students enrolled for classes in September 1967.

Students attended classes in temporary quarters until
the first phase of construction was completed on

120 acres bounded by Palmer Highway and Amburn
Road in Texas City. On February 27, 1970, the col-
lege moved to its beautiful new campus that consisted
of an Administration Building, Learning Resources
Center, Math-Science Building, Technical-Vocational
Building and a Central Utilities Building.

On May 16, 1970, the citizens of the Junior College
District approved a second bond issue of $4,750,000
and supporting taxes for operation and debt service of
the second phase of construction. The second build-
ing program included a Fine Arts Building, a Physical
Education Complex, a Student Center, an increase of
100 percent in the Technical-Vocational facilities and
60 percent expansion of the Math-Science facilities.
The second construction phase was completed in Sep-
tember 1972, followed by a print shop building and a
firing range.

A 20,000-foot addition to the Technical-Vocational
Building was completed in the fall of 1985. The
expansion houses computer labs, classrooms, offices
and a Child Development Lab designed as a training
ground for students enrolled in the Child Develop-
ment Program.
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In 1991, two Industrial Education Buildings were
completed to house the Auto Mechanics Technology
and Diesel Mechanics Technology Programs. The
well-equipped facilities added 25,335 square feet of
building space to the campus, for a grand total of
300,745 square feet.

In 1999, a new 10,800 square-feet Public Service
Careers Building was opened across the esplanade
from the Fine Arts Building. The new facility
houses faculty offices, classrooms and labs for four
major public service career fields—law enforce-
ment, emergency medical services, pharmacy tech-
nician and fire protection.

In 2003, the College opened a 7,500-square foot
Learning Center in League City to address the
growing education and training needs of COM’s
North Galveston County service area. The Learn-
ing Center offers college credit as well as continu-
ing education classes.

BOARD OF TRUSTEES

The seven-member Board of Trustees holds full legal
and financial responsibility for the college. It is em-
powered to formulate policy and philosophy, employ
a President and, on the President’s recommendation,
approve the hiring of personnel.

Trustees are elected by the residents of the College
District to serve six-year terms. The current trustees
are: Rachel Delgado, Ralph E. Holm, Rosalie Kettler,
Bennie Matthews, Roney G. McCrary, Wayne H.
Miles, and N. E. “Nick” Stepchinski.

Monthly meetings are held in the Administration
Building Board Room. The meetings are posted on
campus and in local newspapers. The general public is
cordially invited to attend.
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PUBLIC INFORMATION STATEMENT

College of the Mainland offers academic, occupation-
al and technical programs published in the current
college catalog. Admission to these programs is based
on graduation from an accredited high school, a
GED certificate or individual approval. (See Admis-
sion Procedures starting on page 15.)

College of the Mainland is an affirmative action/
equal opportunity institution and does not discrimi-
nate on the basis of race, color, sex, age, national
origin, religion, handicap or Vietnam veteran status.

College of the Mainland will take steps to assure that
lack of English language skills will not be a barrier
to admission and participation in all educational and
vocational programs.

For information about your rights or grievance
procedures, contact the Vice President for Student
Services, 1200 Amburn Road, Texas City, Texas
77591, 409-933-8619.

DECLARACION DE INFORMACON PUBLICA

El College of the Mainland ofrece programas vo-
cacionales y académicos publicados en el presente
catilogo. La admisiOn a estos programas se efectia
a base de la graduacion de una escuela secundaria
acreditada o por medio de un certificado de GED o
aprobacién individual.

Es la politica del College of the Mainland no dis-
criminar a base de sexo, desventaja fisica, raza, color,
edad u origen nacional en sus programas educativos
y vocacionales, ni en las actividades y el empleo, de
acuerdo con los requisitos del Titulo IX, Seccién
504, y del Titulo VI.

El College of the Mainland tomard medidas para
asegurar que el desconocimiento del idioma inglés no
sea obstdculo a la admisién y participacién en todos
los programas educativos y vocacionales.

Para informacién sobre sus derechos o los proced-
imientos para presentar quejas, comuniquese con
el Decano, 1200 Amburn Road, Texas City, Texas
77591, 409-933-8619.
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THE GUARANTEE PLAN

Students who complete the Associate of Applied

Science and Certificate Programs are guaranteed
they will acquire the job skills needed for entry-level
employment in the occupational field for which they
have been trained.

If the employer decides a student who has completed
the program lacks these skills, College of the Main-
land will provide additional skill training tuition free.

In order to be eligible for the Guarantee Plan, the fol-

lowing conditions must be met:

1. Students must earn their degrees or certificates in
an occupational program listed in a COM catalog
published in the last five years;

2. Students must complete their program within
five years, with the majority of the credits to be
carned at COM;

3. Students must be employed full time in an oc-
cupation directly related to the specific program
completed at COM;

4. Employers must certify in writing that a COM
graduate lacks the entry-level job skills identified
as such by the College for the program in which
he/she was enrolled. The employer must specify
the areas of deficiency within 90 days of the
graduate’s initial employment;

5. An educational plan for retraining will be writ-
ten. The plan will be initiated through the office
of the President;

6. The guarantee does not imply that COM gradu-
ates will pass any licensing or qualifying examina-
tion for a particular career.

Additional information regarding the Guarantee Plan
may be obtained by calling 409-933-8229 or 1-888-
258-8859, ext. 8229.
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WHAT IS ACHIEVING THE DREAM (ATD)?

College of the Mainland is an Achieving the Dream
(ATD) Leader College, a national designation award-
ed to community colleges that commit to improving
student success and closing achievement gaps. ATD
Leader Colleges practice data-informed decision-
making to develop policies and practices which help
community college students achieve their goals,
resulting in improved skills, better employability, and
economic growth for families, communities, and the
nation as a whole.

QUALITY ENHANCEMENT PLAN

A Quality Enhancement Plan (QEP) is a central com-
ponent of reaccreditation with the Southern Associa-
tion of Colleges and Schools (SACS). The QEP is a
course of action that addresses a well-defined topic
or issue related to improving student learning. The
topic of College of the Mainland’s Quality Enhance-
ment Plan is “Find Your Voice: Oral Communication
Across the Curriculum.”
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If calling a number directly, dial 409-933-XXXX (example: to call Financial Aid directly, dial 409-933-8274.)

Presidential

President
Dr. Beth Lewis
Ext. 8271

Campus Police, Ext. 8403
Human Resources, Ext. 8269

Information Technology Services,
Ext. 8302

Internal Auditor, Ext. 8483
Telecommunications, Ext. 8500

Important Services and Programs

409-938-1211 « 1-888-258-8859

Instructional

Vice President
Dr. Pamela Millsap

Ext. 8229

Adult Education, Ext. 8294

Business and Computer
Technologies, Ext. 8311

Child Development/Education
Ext. 8390

Collegiate High School,

Ext. 8169

Continuing Education, Ext. 8586
Cosmetology, Ext. 8480

Dual Credit Program, Ext. 8679
Fine Arts, Ext. 8348

Humanities, Ext. 8214
Instructional Lab Department,
Ext. 8364

Educational Technology, Ext. 8445
Library, Ext. 8448

Math/Science, Ext. 8244
Nursing, Ext. 8425

Occupational Safety and Health
Technology, Ext. 8242

Physical Education, Ext. 8417
Process Technology, Ext. 8536
Public Service Careers,

Ext. 8285/8224

50 Plus Program, Ext. 8226
Social & Behavioral Sciences,
Ext. 8212

Speaking, Reading and Writing
Center, Ext. 8703

Theater, Ext. 8345

Student Services

Vice President
Dr. Vicki Stanfield
Ext. 8619

Admissions and Records,
Ext. 8264

Advising, Ext. 8379
Career Services, Ext. 8379
Counseling, Ext. 8379

Services for Students with
Disabilities, Ext. 8524

Student Life/Clubs and
Organizations, Ext. 8180

Student Conduct, Ext. 8131
Student Financial Services,
Ext. 8274

Student Help Center, Ext. 8663
Student Recreation, Ext. 8180

Student Support Services,
Ext. 8525

Testing Center, Ext. 8676
Upward Bound, Ext. 8525
Welcome Center, Ext. 8227
Veterans Center, Ext. 8455
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College and
Financial Services

Vice President
Clen Burton, Ph. D., CPA
Ext. 8268

Bookstore, Ext. 8239

Custodial Services, Ext. 8401
Facility Services, Ext. 8401
Financial Services, Ext. 8262
Grounds, Ext. 8203/8318
Institutional Research, Ext. 8232
Maintenance, Ext. 8401/8562
Purchasing, Ext. 8473/8474

Institutional
Advancement

Vice President
Mary Ann Amelang, CFRE
Ext. 2674

COM Foundation,
Ext. 8508/Ext. 8557

Grant Development, Ext. 8140
Marketing and Communications,
Ext. 8243/Ext. 8438

Outreach and Special Projects,
Ext. 8417
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The novelty of a hands-on elective and the
desire to learn a practical skill motivated
them to enroll in a dual credit welding
class at COM. Ball, then a student at
Friendswood High School, and Buffaloe,
then a student at Santa Fe High School,
gained practical welding experience at
COM welding classes five days a week.

“I was just wanting to learn. | wasn’t
planning a career,” said Buffaloe. “I started
getting good, and the job presented itself.”

COM instructor Victor Woods, who taught
both students, noticed their skill early on.

“They were determined to learn,” said
Woods.

After high school graduation, both returned
to College of the Mainland to work toward

an advanced certificate in welding. Woods

then asked both to be lab assistants to help

the program and other welding students.

Ball also represented COM in a SkillsUSA
welding competition, making it to the
state level. He later worked in COM's
fabrication shop using his technical skills.

=

Then a golden opportunity presented itself.

Ball and Buffaloe learned of an apprentice
program for pipefitters/welders at the

BP Texas City plant. They applied for the
positions, and BP accepted them for two
of the few dozen slots out of thousands of
applicants.

They feel their training and work at COM
gave them a chance to stand out.

“1 think working here helped,” said Ball.

Buffaloe added, “Having that experience
[in high school] gave us a start.”

The four-year BP apprenticeship program
allows them to continue expanding their
skills as they work at BP three days a week
and train at COM one day a week.

“Jake and Matt are excellent employees
and have performed well in our
Department of Labor-approved apprentice
program,” said Terry Vowell, BP/USW
Pipefitter Apprentice Coordinator.

/i

Ball] Jike Bﬁ'fo

Their work prepares them for a versatile
career, and their training at COM also
helps them gain further expertise in
welding.

“They have good instructors,” said
Buffaloe. “A lot of it is hands-on. We're not
studying a book; we're actually doing it.”

They feel confident of continuing job
prospects in the field.

“It’s a trade that can be used anywhere in
the world,” said Buffaloe. “I know quite a
few people who tell me they wish they’d
done it in high school. They could have had
a jump start on a career like we did.”
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ADMISSION PROCEDURES AND POLICIES

All students planning to enroll in credit courses for
the first time must take the TSI Assessment exam or
an approved alternative test prior to admission.

Placement decisions for enrollment in college-level
courses are determined by scores on the ACT, SAT,
COM’s TSI Assessment, or successful completion

of specific courses taken at an approved college or
university. Scores are used to determine appropriate
courses or areas where additional preparation may be
required and/or advised for the student. If a stu-
dent’s diagnostic scores indicate a need for develop-
mental courses, most courses in the curriculum are
closed to that student; therefore, it is important that
the diagnostic measures be taken seriously. Individu-
als with reading, writing and mathematical deficien-
cies must achieve basic skills by taking developmental
courses as soon as possible.

Students transferring from a Texas state-supported
institution must provide an official transcript indicat-
ing they have satisfied TSI enrollment requirements
at a previously attended institution.

The TSI status of a student transferring from private
or “out-of-state” institutions shall be determined by
the student’s intent and by courses completed at the
private or out-of-state institution. The TSI may be
required prior to enrolling at COM.

Responsibility rests with the student for ensuring that
all necessary materials are submitted for admission.

Students may be admitted by one of following meth-

ods (appropriate documentation is required):

1. Graduation from an accredited high school
recognized by TEA or recognized regional ac-
crediting agencies for out-of-state high schools.
Verified with a copy of a high school transcript.

2. Transfer from another college. Student must
provide an official transcript from all previous
colleges attended.

3. Individual approval may be granted for veterans,
military personnel, or non-high school graduates
whose high school class has been graduated and
who, in the judgment of admission officials, are
prepared to undertake post-secondary educa-
tional or college work.

4. Returning students:

Students who have not attended COM during
the past 12 months must reestablish residency by
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updating their student information by submitting
a new application.

5. Grounds for denial of admission.
If, upon an examination of the applicant’s
personal history and a thorough pre-admissions
interview, the College considers it probable that
the applicant’s pattern of behavior would be dis-
ruptive to the College program, COM may deny
admission, or may admit on a provisional basis,
with certain conditions required.

College Opportunities for High School Students
1. Collegiate High School
Get Ready for Success!

Collegiate High School (CHS) is a program for high
school students who want to start college early but
still want to be involved with clubs and activities at
their home high school. Students attend their full
school day at College of the Mainland, but they are
still enrolled at their regular high school campus.

CHS’s mission is to help high school students in their
transition to college and to prepare them for exciting
careers. Supported by COM, public school districts,
and local business and industry, students use college
classes to satisfy their high school graduation require-
ments and to get a head start on their college degree.
High school instruction in core academic areas is also
offered. Work-based activities, career mentoring, and
a variety of other activities are offered to challenge
these exceptional students.

COM waives 40 percent of CHS students’ tuition
and fees. A textbook library is also available exclu-
sively to CHS students.

To apply, students must:

1) Meet with their high school counselor,

2) Complete COM’s application for admission,

3) All students must take a pre-assessment to be
eligible to take the TSI exam and must print the
pre-assessment certificate and give to the testing
center.
http:/ /www.com.edu/testing-center,/tsi-assessment

Section Minimum Scores (Good thru 2016)
e Math 350*
e Reading 351
e Writing 5 or Essay 4 with Multiple Choice
section of 363
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e *Math scores required for college level
math; not required for CHS acceptance.

e SAT scores*: Composite score of 1070
or higher with Verbal and Math scores of

no fewer than 500 each for the test taken.

A mathematics score of 520 or higher is
required to enroll in college algebra.

e ACT scores*: Composite score of 23 or
higher with individual Math and English

scores of no fewer than 19. A mathematics
score of 20 or higher is required to enroll in

college algebra.
e *These scores must be provided to the

Admissions Office directly from the testing
company or must be identified on the official

high school transcript.

4) Complete a separate application to CHS (avail-
able from the high school counselor, the CHS

web page, or the CHS office),

5) Obtain recommendations from their high school,
6) Write an essay on why they should be accepted

into CHS, and
7) Be interviewed.

Students not attending participating high schools may

contact the CHS office directly.

For more information, students may contact their
high school counselor and /or call the Collegiate
High School Office at 409-933-8169 or visit the
website at www.com.edu/chs.

2. Dual Credit

The Dual Credit program is designed to allow high

school juniors and seniors the opportunity to earn
college credit while still in high school. Students
enrolled in local high schools or students who are

home-schooled may be eligible to be awarded credit
toward high school graduation for completing certain

college-level courses. This process is called Dual
Credit where college credit, as well as high school
credit, is granted.

Students wishing to take advantage of Dual Credit

enrollment opportunities must meet all of the follow-

ing eligibility requirements:

College of theMainland.

1. Be classified as a high school junior or senior and
have a minimum of a “B” overall average.

2.  Complete COM’s application for admissions.

3. Comply with the state-mandated Texas success
Initiative (TSI) program. All students must take
a pre-assessment to be eligible to take the TSI
exam and must print the pre-assessment certifi-
cate and give to the testing staff. http://www.
com.edu/testing-center/tsi-assessment

4. See your high school counselor to receive your
Dual Credit Enrollment Form, acquiring the ap-
propriate school and parental signatures.

5. See advisor to register for classes.

Courses are taught at the high school campus, the
Learning Center (League City), online through the
Internet, and at the College of the Mainland campus.
For more information on Dual Credit, contact your
high school counselor, and then see the Dual Credit
advisor at your high school or call 409-933-8679 for
more information.

3. General Education Development
(GED) certificate

A copy of an official GED certificate must be pro-
vided to the Admissions Office.

4. Home School Graduates

Official transcripts (notarized) signed by parents or
person administering the home school curriculum
must be provided to the Admissions Office. The
transcripts must have the name of the home school
curriculum followed, grade levels, dates, and grades.

TEXAS SUCCESS INITIATIVE (TSI)

The Texas Success Initiative (TSI) requires each
public institution of higher education to assess basic
skills of entering college students in reading, writing,
and mathematics unless the student qualifies for an
exemption.

Students entering College of the Mainland (COM)
must have appropriate assessment scores or be as-
sessed on a state-approved test in the areas of reading,
writing and mathematics. Course prerequisites and
co-requisites must be met regardless of TSI status.
Relevant course prerequisites must be met before
students will be allowed to begin courses requiring
prerequisites.


http://www.com.edu/chs
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Texas Success Initiative Exemptions

The following provisions shall exempt a student
from TSI:

e For TSI exemption purposes, ACT /SAT tests are
valid for exactly five years from the qualifying test
date, and Exit Level TAKS scores are valid for
exactly three years. ACT/SAT /TAKS exemption
standards are as follows:

¢ ACT - Composite score of 23 with a mini-
mum of 19 on the English and/or the math-
ematics tests shall exempt a student for the
corresponding section(s). Partial exemptions
are granted.

¢ SAT - Combined critical reading and math-
ematics s core of 1070 with a minimum score
of 500 on the critical reading test and /or the
mathematics test shall exempt a student from
the corresponding section(s). Partial exemp-
tions are granted for reading or mathematics.

¢ TAKS (Eleventh Grade Exit Level) — Mini-
mum scale score of 2200 on the math section
and /or a minimum scale score of 2200 on
the English Language Arts section with a
writing subsection score of at least three shall
exempt a student from the corresponding
section(s). Partial exemptions are allowed for
cither math or reading/writing.

¢ Graduate — Students who have graduated with
an associate degree or higher from an accredited
institution of higher education.

e Military — Students who on or after August 1,
1990, were honorably discharged, retired or
released from (a) active-duty as a member of the
armed forces of the United States or the Texas
National Guard, or (b) service as a member of
a reserve component of the armed forces of the
United States.

e Transfer Student-Students transferring from a
regionally accredited private or public institu-
tion having satisfactorily completed college-level
coursework with a “C” or better in the related
area(s)

¢ Students transferring from another Texas public
institution of higher education identified on
the incoming transcripts as “complete” for all
or parts of TSI.
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WHAT HAPPENS WHEN NOT TSI EXEMPT?

Developmental Courses

Students whose TSI or TSI-alternative scores are
below the established standard must participate in a
developmental courses in the areas of need.

Participation in developmental education coursework
is required for all TSI-obligated students. TSI obli-
gated students must remediate all areas in which they
are not TSI-complete each semester. Summer I and
Summer II are considered to be one semester.

Developmental courses are designed to help students
strengthen their academic skills to better ensure suc-
cess in their college-level coursework. Students having
difficulties are encouraged to contact an academic ad-
visor in the Student Success Center so an individual-
ized development educational plan may be prepared.

e Students not meeting the required college-ready
standards in any of the three areas should meet
with a counselor or advisor to develop their individ-
ualized education plan that lists the developmental
coursework needed to become college ready.

e During fall and spring semesters, all students are re-
quired to enroll in all disciplines of developmental
education until the standards are met. Both sum-
mer sessions will be considered a single semester.

e Before a student can withdraw from any devel-
opmental course, the student must meet with
a counselor or advisor to develop strategies for
completing the course the following semester.

e Instructors will submit recommendations
electronically to advisors and counselors for all
students not completing their developmental
courses successfully (“D,” “F” or “W”), and
these students will be required to meet with a
Student Success staff member before registering
for the next semester. At the time of the meeting,
the Student Support staft member will discuss
appropriate strategies outlined in a contract
related to the specific needs of the student. The
Early Warning System may be utilized by instruc-
tors within the first month of each semester to
identify students who have poor attendance and/
or unsatisfactory progress.
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e Students with a grade below “C” or withdrawn
from the same developmental course for the
second time will be limited to six credit hours for
any future semester. Within the six credit hour
limit, students who are TSI-liable will be required
to register for developmental courses first. After
successfully completing the developmental course
with a “C” or better, students will be permitted to
register for more than six credit hours.

e The academic progress of all students will be
monitored through a local GPA that includes
both credit and developmental courses. (The
official GPA does not include developmental
courses.) Students placed on academic probation
will follow the college guidelines.

Criteria to be TSI-Complete

TSI obligation in math is met with any of the follow-
ing criteria:

e A TSI score of 350+

e A grade of “C” or better in MATH 0320

e A grade of “C” or better in MATH 0308

¢ According to the major, students may choose
one of several math pathways. For the non-
algebra intensive pathway (MATH 1332/
MATH 1342) the TSI obligation is met
with a grade “C” or better in MATH 0308.
MATH 0308 does not meet the TSI obliga-
tion for the other math pathway.

¢ Ifyou have a test score from an alternative
testing instrument (i.e., SAT, ACT...), please
see an advisor.

e (Classified as college ready in math according to
a college prep course completed at a high school
district partnered with College of the Mainland.

¢ The exemption is for a period of twelve (12)
months from the date of high school graduation.

TSI obligation in reading is met with any of the fol-
lowing criteria:
e ATSIscore of 351+
e A grade of “C” or better in IRW 0320
e A grade of “C” or better in READ 0370 (taken
prior to fall 2014) or equivalent

¢ Ifyou have a test score from an alternative
testing instrument (i.e., SAT, ACT...), please
see an advisor.
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e (lassified as college ready in reading according to
a college prep course completed at a high school
district partnered with College of the Mainland .
¢ The exemption is for a period of twelve (12)
months from the date of high school graduation.
TSI obligation in writing is met with any of the
following criteria:
e ATSIreading score of 351+ and Write Placer Essay 5+
e ATSIscore of Reading 351 + and Write Placer Es-
say 4 and Writing 363+
e Agrade of “C” or better in IRW 0320
A grade of “C” or better in ENGL 0360 (taken
prior to fall 2014) or equivalent
¢ Ifyou have a test score from an alternative
testing instrument (i.e., SAT, ACT...), please
see an advisor.
e Classified as college ready in writing according to
a college prep course completed at a high school
district partnered with College of the Mainland .

¢ The exemption is for a period of twelve
(12) months from the date of high school
graduation.

When are Students Referred to Adult
Basic Education?

Students falling into any of the criteria as presented
in the following chart will be required to enroll in the
Adult Basic Education College Success Academy.

Criteria for Adult Basic Education and
Developmental Coursework 2014

College Success TSI
Academy
CSAT 0600 TSI Reading 310-341

Reading, writing, math | or ABE Diagnostic= 1-4

and college and career TSI Writing 310-349 or

TSI WritePlacer=1
or ABE Diagnostic=1-4

readiness course

TSI Math 310-335 or
ABE Diagnostic 1-4

IRW

TSI

IRW 0400:
Integrated Reading
and Writing

Reading: 342-345, or
Writing: 350-356 and
Essay 2 or 3, or
READ 0300 or
ENGL 0330
“C” or better
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TSI Waived

Students enrolled in Marketable Skills Achieve-
ment Award programs that are designed to be
completed in two semesters or less and that
consist of between 9 and 14 semester credit
hours are TSI waived. Students are only waived
from the TSI requirement while enrolled in their
waived program and are restricted to the courses
within the waived program.

Level-One certificate programs — Students
enrolled in Level-One certificate programs that
are designed to be completed in one year or less
and that consist of between 15 and 42 semester
credit hours are TSI waived. Students are only
waived from the TSI requirement while enrolled
in their waived program and are restricted to the
courses within the waived program.

Transient students — Students from a private or
an out-of-state institution are waived from TSI
requirements for one semester. Students must
apply for the temporary waiver in the Admis-
sions Office by providing official documentation
from the private or out-of-state institution. The
waiver is for only one semester, but students are
cligible to reapply after one or more semesters at
a private or an out-of-state institution. (Transient
students from Texas public institutions of higher
education are TSI-liable.)

Non-degree-seeking or non-certificate-seeking
students — Students declaring that they are
non-degree-seeking or non-certificate-seeking
students are waived from the requirements of
TSI for one semester. Students must meet with a
counselor or advisor to declare the status of non-
degree or non-certificate status. Students who
are non-degree-seeking or non-certificate-seeking
students are not eligible for federal financial aid.
Students who accumulate more than nine credit
hours are TSI-liable.
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Writing

English 1301-Composition I

English 1302-Composition 11

English 2311-Technical and Business Writing
English 2322, 2323-British Literature
English 2327, 2328-American Literature
English 2342, 2343-Forms of Literature
History 1301, 1302-U.S. History

Reading (Reading intensive courses at
College of the Mainland)

Arts 1301-Art Appreciation

Arts 1303-Art History I

Arts 1304-Art History II

Economics 2301-Principles of Macroeconomics
Economics 2302-Principles of Microeconomics
English 1302-Composition IT

English 2311-Technical and Business Writing
English 2322, 2323-British Literature
English 2327, 2328-American Literature
English 2332, 2333-World Literature
English 2342, 2343-Forms of Literature
English 2351-Mexican-American Literature
Government 2305-Federal Government
Government 2306-Texas Government
History 1301, 1302-U.S. History

History 2301-Texas History

Music 1306-Music Appreciation

Music 1308-Music Literature I

Music 1309-Music Literature 11

Music 1310-American Music

Psychology 2301-Introduction to Psychology
Psychology 2306-Human Sexuality

Psychology 2314-Lifespan Development
Sociology 1301-Introduction to Sociology
Sociology 1306-Sociology Problems
Sociology 2319-Multicultural Studies
Sociology 2336-Criminology

Math

Math 1314-College Algebra
Math 1316-Plane Trigonometry
Math 1324-Mathematics for Business &
Social Sciences
Math 1325-Calculus for Business & Social Sciences
Math 1332-Contemporary Mathematics I
Math 1342-Elementary Statistical Methods
Math 2412-Pre-Calculus Math
Math 2413-Calculus I
Psychology 2317-Statistical Methods in Psychology

The following are the freshman-level credit courses
offered at College of the Mainland that are desig-
nated college-level courses for the purposes of dem-
onstrating college readiness in each respective area.
Students must not register for these courses until the
student has completed the developmental courses
that are the prerequisites for the college course. The
college level courses for each area are listed below:
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Nursing Students

Admission to the College does not ensure admission
to either the Associate Degree Nursing program or to
the Vocational Nursing program. Individuals interested
in the Nursing programs should contact the Academic
Adpvisor for Nursing/Allied Health, located in room
1102 of the Technical-Vocational Building (or call
409-933-8684, for an appointment). See the Nursing
section for degree plan and requirements.

International Student Admission

International students, by definition, are individuals
who are citizens of countries other than the United
States, have visas for educational purposes, and intend
to return to their home country upon completion of
an educational program. College of the Mainland is
authorized under Federal law to enroll nonimmigrant
students.

International students must carry a minimum of 12
semester hours to meet requirements of the U.S. Im-
migration and Customs Enforcement. It is essential
that international students have sufficient funds to
cover their expenses while in this country. The inter-
national student tuition is outlined on the Tuition
and Fee Schedule.

International students should contact the Office of
International Affairs located in the Admissions and
Records Office or visit the International Student web-
site for specific details on the admission process. Call
409-933-8653 or 409-933-8662.

Transfer of Credit to COM

It is the student’s responsibility to arrange for official
transcripts from former institutions to be received

by the Admissions and Records Office prior to be-
ing admitted. Transcripts are considered official

only when received through the mail or in a sealed
envelope, signed by the Registrar and bearing the seal
of the school from which they are issued. Transcripts
received become the property of College of the Main-
land. Transcript evaluations must be requested by
submitting a transcript evaluation form to the Admis-
sions and Records Office. Transcript evaluation forms
may be found at www.com.edu or the Admissions and
Records Office.

21

College of theMainland.

General Regulations Governing Transfer

of College Credit

1. The college from which credit is to be trans-
ferred must be accredited by one of the nine
regional accrediting associations.

2. Courses with a letter grade of “C” or better
transfer with the corresponding number of se-
mester hours.

3. Courses that are not applicable to programs at
COM may not transfer or fulfill degree require-
ments.

4.  When a course has been repeated for credit, the
highest grade and hours will determine the ac-
ceptance of the course.

5. Transfer grades earned at other institutions are
not included in computing the cumulative GPA
at COM.

6. College transcript evaluations are completed
within two to four weeks after a transcript evalua-
tion form has been submitted to the Admissions
and Records Office. To check the status of an
evaluation, a student can run a program evalua-
tion in WebAdbvisor.

7. All foreign transcripts must be evaluated by
SpanTran Educational Services, Inc., or any
other agency approved by COM for acceptance
of equivalent coursework.

Reverse Transfer

Students who have not completed all course require-
ments but have completed the residency requirements
for a degree or certificate from College of the Main-
land may fulfill their course requirements at another
regionally accredited institution and transfer the cred-
its to College of the Mainland. If the requirements
for a degree or certificate are met, College of the
Mainland will automatically issue the award. Students
may graduate in accordance with the requirements
stated in the catalog in effect up to 5 years prior to
the date of graduation.


http://www.com.edu
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EARNING CREDIT THROUGH PRIOR
LEARNING EXPERIENCES

Credit for prior learning assessment (PLA) allows

students, who have mastered academic or technical
competencies, to demonstrate their knowledge for
credit in a multitude of course content areas. Course
credit is awarded when content mastered through
an experience is comparable to the student learning
outcomes of a COM course. This arrangement offers
students an opportunity to lower costs, save time, and
prevent repetition of mastered competencies. Stu-
dents must meet the following criteria to earn credit
through prior learning experiences:
¢ Enrolled in a COM certificate or degree program in
the current semester
¢ Provide official documentation (transcripts, license /
certification, etc.) supporting the request for credit
® Meet eligibility requirements specific to the
PLA option
e Satisfactorily completed six (6) non-developmental
credit hours at COM prior to application for PLA
e PLA credit must apply to the student’s certificate or
degree at COM
¢ No more than 24 credit hours may be earned
through PLA applicable to a degree at COM; how-
ever, no more than 50% of a workforce certificate
may be earned through PLA options

Before an associate’s degree will be conferred, the
student must have earned at least 25 percent of the
credit hours toward any degree at COM. At least half
of the required specialized courses for an Associate of
Applied Science degree must have been taken at the
College. Before a certificate will be conferred, a stu-
dent must have completed at least half of the required
certificate courses at COM.

Traditional Transfer

A student may transfer up to 75% of the credit
hours needed toward any degree at COM; however,
students seeking an Associate of Applied Science
degree must take at least half of the required spe-
cialized courses at COM. Transfer credit must be
from a college or university accredited by a nation-
ally recognized accrediting agency. See the Student
Information: Transfer of Credit to COM section of
this catalog for policy on receiving credit through
traditional transfer.
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Credit by Examination

Students may receive credit for courses through ex-
ternal exams or local exams:

1. External exams: Students may receive credit by
exam for CLEP, AP, and DSST exams. A hand-
out is available online at www.com.edu/testing-
center or in the Testing Center for those seeking
credit through a CLEP exam. COM is a center
for administering CLEP (College Level Examina-
tion Program) and DSST tests. Credit at COM
as well as at other colleges may be obtained
by earning passing scores on these tests. If the
course is to be transcripted at another college, it
is the student’s responsibility to determine which
test is needed for credit for the desired course.

2. Internal Exams: Some departmental tests are
available. Students should speak with the cor-
responding department before scheduling an
internal exam.

Transcripts are not created solely to award credit by
examination. See the Testing Services section of this
Catalog for policy on receiving credit. Further infor-
mation may be obtained by contacting the Testing
Center in the Enrollment Center.

Credit for Prior Learning via Portfolio Assessment

Students will be required to enroll in an online course
which helps the student develop a for-credit portfo-
lio that reflects credit-worthy learning experiences
and aligns the student experience and skills with the
learning outcomes of specific courses. Students who
are interested in portfolio assessment will be referred
to the Council for Adult & Experiential Learning
(CAEL) website: www.LearningCounts.org. Further
information may be obtained by contacting a COM
advisor. A Petition for Credit form must be com-
pleted and signed by the program faculty, appropriate
dean, chief academic officer and the Registrar before
credit is granted. Certain fees may apply.
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High School Articulated Credit

High School articulation is an agreement to match
high school career and technical education (CTE)
courses with college workforce courses included in

a credit workforce certificate or Associate of Applied
Science degree. COM participates in the state-wide
Advanced Technical Credit (ATC) program which
allows Teas high school graduates to receive college
credit for high school ATC designated courses at any
participating community college in Texas. COM
credit is offered for ATC high school courses aligned
with college-level workforce courses in the current
edition of the catalog; however, college credit is only
awarded for ATC courses taught by high school
teachers meeting ATC requirements. Students
should visit with their high school counselor to dis-
cuss opportunities for earning college credit for CTE
courses available at their high school. A Petition for
Award of Advanced Technical Credit form must be
completed and signed by the appropriate college offi-
cial and the Registrar before credit is granted. Certain
fees may apply.

Petition for Credit for Non-Credit Courses

Credit for non-credit courses is only granted when
those non-credit courses are taken at College of the
Mainland. However, exceptions are made to this
rule for non-credit courses taken elsewhere to be ap-
plied to the Law Enforcement and Fire Technology
academies and Emergency Medical Services (EMS).
Coursework must have been completed in the previ-
ous five years. Students must provide documentation
of content and level of non-credit courses (non-
credit course syllabus, including Student Learning
Outcomes) to demonstrate credit course equivalency
as well as documentation demonstrating that non-
credit instructor credentials are equivalent to credit
faculty requirements. Students petitioning for credit
applicable to the Law Enforcement and Fire Tech-
nology Academies must be a certified peace officer
or firefighter.

Law Enforcement, Fire Technology, and EMS Excep-
tion: For any non-credit coursework not completed
at COM, petitioner will take credit by exam, scoring
75 percent or higher. A Petition for Credit form must
be completed and signed by the program faculty,
appropriate dean, chief academic officer and the Reg-
istrar before credit is granted. Certain fees may apply.
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Petition for Credit for Professional Certifications

College credit may be granted for certain professional
certifications if specific criteria are met. Documenta-
tion must be provided showing that the certification
and work experience is equivalent to a specified credit
course that the College offers. Students must have
completed at least six (6) hours of college credit
courses at College of the Mainland in order to peti-
tion for credit. A Petition for Credit form must be
completed and signed by the program faculty, appro-
priate dean, chief academic officer and the Registrar
before credit is granted. Certain fees may apply.

Transfer Credit for Educational Experiences
Completed Through the US Armed Forces

College credit may be granted for educational experi-
ences completed while in the US Armed Forces.
Veterans submitting original copies of their DD Form
214, Armed Forces of the United States Report of
Transfer or Discharge, or an official Report of Educa-
tional Achievement through the U.S. Armed Forces
Institute (USAFI), may receive transfer credit and
advanced placement as recommended by the Com-
mission of Accreditation of Service Experiences of the
American Council on Education. Acceptable transfer
credit courses will be recommended by the Registrar
and approved by the appropriate program faculty, ap-
propriate dean, and the chief academic officer.

Transfer Credit for National College Credit
Recommendation Service (NCCRS)

Credit may be granted for training and education
programs oftfered outside of the traditional college
classroom setting through National College Credit
Recommendation Service (NCCRS). Equivalent
credit may be granted after the student applies for
transcript evaluation through the Admissions and
Records Office. A Petition for Credit form must be
completed and signed by the program faculty, appro-
priate dean, chief academic officer and the Registrar
before credit is granted. Certain fees may apply.
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Prospective Students

Students interested in attending COM are encouraged to
contact or visit the Student Help Center at 409-933-8663,
located in Room A-146 of the Enrollment Center.

Information and assistance is also available from the Wel-
come Center Information Desk located in the Enrollment
Center. Call 409-933-8227.

Student Help Center

The Student Help Center works with prospective and cur-
rent students who aren’t sure where to begin solving their
problems by getting them connected to the right place, at
the right time, the first time!

The Student Help Center offers on site, phone  and/or

email:

e  Assistance and guidance for prospective and current
students who are struggling with multiple concerns and
aren’t sure whom to ask.

e  Assistance with completing the admissions, registration
and fee payment processes.

e  Support with completing necessary college forms and
applications: FASFA, ApplyTexas, email, Blackboard,
WebAdvisor

e Help with navigating our website

The Student Help Center is located in the Enrollment

Center. Hours of operation are Monday and Tuesday, 8 a.m.

- 7 p.m. and Wednesday through Friday, 8 a.m. - 5 p.m. By
phone, call 409-933-8663 or toll-frec 888-258-8859, ext.
8663.

Registration

When students meet all admissions requirements, they are
eligible to register for classes. Registration periods for
regularly scheduled classes are listed in the College Calen-
dar, which is posted online and published in the Catalog.
Specific times, dates and class information are posted
separately in WebAdvisor prior to each registration period.
Early registration is encouraged to ensure the best selec-
tion of classes and times.

All currently enrolled eligible students, full or part-time,
may register and pay for classes through the College’s web-
site or in person.
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Mandatory New Student Orientation Seminar

COM provides all new students a mandatory free
orientation seminar that meets one time. This seminar
is designed to assist students with the transition to col-
lege life, to familiarize them with the expectations and
requirements for academic success and to register for
classes. Parents of new students are also encouraged to
attend on campus sessions as information is provided
on college life. To register for on-campus or online
orientation, go to the COM website to the Continu-
ing Education webpage, www.com.edu/ce and sign
up for the session that is convenient for you. You
must complete new student orientation on campus

or online before you register for classes. If you attend
on-campus orientation you will register at that time.
If you complete orientation online, you will need to
visit Advising on campus to register for classes. Before
attending new student orientation, be sure to get all
required documentation in to the Admissions office.
For a complete list of requirements, please check
www.com.edu/apply. For more information regard-
ing orientation, call the Student Success Center at
409-933-8379.

Residence Requirements

The State of Texas requires that each student sign an
oath of residency certifying his/her legal residence at
the time of applying. The responsibility for registering
under the proper residence classification belongs with
the student, and any question concerning the right to
classification as a resident of Texas or the College of the
Mainland District must be clarified before enrolling.

Students must live in Texas at least 12 months prior
to registration to be classified as state residents. The
State Auditor requires additional documentation to
support the Oath of Residency. The following docu-
ments are acceptable:

e Driver’s License (12 months prior)

e Employment Verification (employer, check,

contract)

e Voter Registration Card

e Property Purchase

*  Rental Agreement

e Utility Bills


http://www.com.edu/ce
http://www.com.edu/apply
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Residents: Residents of the College of the Mainland
District and the State of Texas. To be a legal resident
of the College of the Mainland District, a person must
reside in the Dickinson, Hitchcock, La Marque, Santa
Fe or Texas City school districts.

Non-resident of District: Residents of the State of
Texas but not residents of the College of the Main-
land District.

Non-residents of Texas: Texas law defines a non-
resident student of Texas as a U.S. citizen younger
than 18 years of age who lives away from his/her
family and whose family has not resided in Texas

12 months preceding the date of registration; or a
student 18 years of age or older who resides out of
state; or who has not been a resident of the state 12
months subsequent to his/her eighteenth birthday; or
for the 12 months immediately preceding the date of
registration.

International Students: Non-citizens who cannot be
classified as residents of Texas or the United States.
Any question concerning residency should be referred
to the Admissions and Records Office.

Residency Status: Residency status is determined in
accordance with Rules and Regulations for Determin-
ing Residency Status, published by the Texas Higher
Education, Coordinating Board, and pursuant to Title
3, Texas Education Code. Information concerning
residence requirements is available in the Admissions
and Records Office.

Photo and Videotape Policy

The COM Marketing and Communications Of-

fice takes photographs (still and video) of students
throughout the year. These photographs often
include students in classrooms, study areas, attend-
ing events, etc. COM reserves the right to use these
photographs as a part of its publicity and marketing
efforts. Students who enroll at COM do so with the
understanding that these photographs might include
their likeness and might be used in College publica-
tions, both printed and electronic, for recruiting and
advertising purposes.
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Regulations Concerning Checks

1. A charge of $10 will be made for checks pre-
sented in payment of a student’s obligation to
the College in the event that such checks are
returned for any reason.

2. No check presented in payment of fees, deposits
or tuition, or for the purchase of books or equip-
ment will be accepted for a sum larger than the
total amount due the College in the transaction.
The check signer’s valid Texas driver’s license
or a Texas State ID is required as identification
for all checks made payable to the College or its
affiliated auxiliary enterprises.

3. Checks returned unpaid for any reason must be
promptly redeemed or registration in the College
may be forfeited, all records withheld and legal
action taken.

4. The College retains a list of those who have given
checks that have been returned for non-payment
and reserves the right to require cash payments
for obligations due from anyone on that list.

Concurrent College Enrollment Tuition Adjustment

Section 54.062 of the Texas Education Code permits
an adjustment in the minimum tuition charge when
students are concurrently registered at more than one
public institution of higher education. The student
shall pay the full tuition charge at the first institution
where the student registers.

If the minimum tuition at the first institution where
the student registers is equal to or greater than the
minimum tuition at the second institution where the
student registers concurrently, the student shall not
be required to pay the specified minimum charge to
the second institution, but shall pay only the hourly
rates to the second institution.

If the minimum tuition for the student’s first institu-
tion is less than the minimum tuition of the second
institution, then the student shall pay to the second
institution only the amount equal to the differ-

ence between the total tuition charge of the second
institution, and the total tuition charge of the first
institution; but in no case shall the student pay to the
second institution less than the hourly rate.
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Refunding of Fees and Charges

College policy for the refund of tuition and fees is set
by the Texas Higher Education Coordinating Board.
COM shall administer these state-mandated college
and university refund policies in the best possible in-
terest of students, while maintaining compliance with
the letter and intent of these policies.

COM shall refund mandatory fees and tuition col-
lected for courses from which the students drop or
withdraw, according to the schedules that follow. The
indicated percentages are to be applied to the tuition
and mandatory fees collected for each course from
which the student is withdrawing. Students withdraw-
ing from only a portion of their course load shall
receive the appropriate percentage of refunds in excess
of the College’s minimum tuition and fees. The
processing fee is not refundable.

Class Days refer to the number of days since the first
class day of the semester and not the number of days
a particular class has met or the number of scheduled
classes the student has attended or missed.

Tuition refunds for approved semester-length courses

for which semester credit hours are awarded:

1. 16-week Fall and Spring semesters with the Cen-
sus Day the twelfth class day:

A. A 100 percent refund of tuition and eligible fees
shall be made for courses dropped during the
first through sixth class days.

B. A 70 percent refund of tuition and eligible fees
shall be made for courses dropped during the
seventh through the fifteenth.

C. A 25 percent refund of tuition and eligible fees
shall be made for courses dropped during the
sixteenth through the twentieth class day.

D. After the twentieth class day, no tuition or fees
shall be refunded.

2. Five-week Summer semesters with the Census

Day the fourth class day:

A. A 100 percent refund of tuition and eligible fees
shall be made for courses dropped during the
first and second class day.

B. A 70 percent refund of tuition and eligible fees
shall be made for courses dropped during the
third through fifth class day.

C. A 25 percent refund of tuition and eligible fees
shall be made for courses dropped on the sixth
class day.

D. After the sixth class day no tuition or fees shall
be refunded.
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Tuition refunds for non-semester-length courses with
a Census Date other than the twelfth or fourth class
days shall be made according College policy FBB-
LOCAL, which can be found at the College website:

www.com.edu.

Credit hours can be dropped and added without
penalty if the exchange is equal. When the charges
for dropped hours are greater than for hours added,
the refund policy outlined above applies to the net
charges being dropped.

If a student withdraws because the student is called
into active military service or is required by the
government to move to a new location that prohibits
completion of the course work, 100 percent of ap-
plicable tuition and fees paid by the student for the
semester will be refunded. Appropriate documenta-
tion will be required.

The College Registrar (with the appeal to the Vice
President for Student Services) will have authority
to refund applicable tuition and fees for a student
who withdraws within 30 days from the begin-
ning of classes (15 days for summer terms) if severe
extenuating circumstances have occurred (beyond
the student’s control) preventing the student from
being enrolled. Appropriate documentation will be
required.

If a class is canceled by the institution or the student
officially withdraws through the Admissions and Re-
cords Office prior to class starting date, 100 percent
of tuition will be refunded. If more than one course,
minimum tuition will be charged.


http://www.com.edu
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ITION AND FEE SCHEDULE

2015-2016 Schedule of Tuition and Fees
Fall and Spring Semesters

TOTAL TOTAL
SCHEDULE OF TUITION & FEES TOTAL ouT OF ouT oF
IN DISTRICT DISTRICT STATE/COUNTRY
Out of
Processing Tech- Student IN Total OUT OF Total State/ Total
Credit Fee Facilities || nology || Campus || Service Total District Tuition District Tuition Country Tuition
Hours || (no refund) Fee Fee Fee Fee Fees Tuition & Fees Tuition & Fees Tuition & Fees
1 45.00 ; 90.00 ; 30.00 15.00 15.00 195.00 270.00 , 465.00 510.00 ; 705.00 690.00 885.00
45.00 ! 90.00 30.00 15.00 15.00 195.00 270.00 ! 465.00 510.00 ! 705.00 690.00 885.00

1,009.00
1,124.00

1,119.00 1,700.00 1,919.00 2,300.00 | 2,519.00
1,165.50 1,785.00 2,005.50 2,415.00 | 2,635.50

Itemization of Standard Charges for Fall and Spring Registration
Charges || Fixed Amt || M